OOHOBJIEHHbIN CNPABOYHUK KOHTPAreHToB B
HOC+

KomaHga CKb KoHTyp nocTosiHHO paboTaeT Hag ynyydweHnem moaynsa HOC+. CeroaHs
pPacCKa>Kem 0 TOM, KakKMMM BO3MOXHOCTAMU obnagaeT 06HOBAEHHbIN CrpaBOYHUK
KOHTPAreHToB U YeM OH MOXXEeT MOMOYb MOJIb30BaTEeNIO.

CnpaBoYHMK OaeT 5 nonesHbix BO3MOXXHOCTEWN:

1. PaccTaBnTb KOHTPAreHTOB Mo NMPUOPUTETY. ITO NOMOXKET MOHATb, Kakne cyeTa-
(PaKTypbl HY>KHO UCNPaBATbL B MepPBY0 o4Yepelb, @ Kakne — OTJIOKUTb Ha NOTOM.

2. YBnaeTb CBOAKY Mo BCeM napTHepaM. OHa No3BosnT BbICTPO NOAYYUTb
npencrasieHne o COCTOAHUN ge.

3. OTCcnexmnBaTb BaXHble U3MEHEHNA KOHTpareHToB. bnarogapsa 3ToMy nosb3oBaTesb
He NPONYyCTUT HUKAKMX 3HAYMMbIX COBbITUI B AeATENbHOCTIN CBOMX NMapTHEPOB Mo
busHecy n bynet Bcerga B HUX YBEPEH.

4. NpuUrnacuTb B CUCTEMY KOMMAHWK, KOTOPbIE eLle et He NoNb3yTca. Yem bonblue
KOHTPareHTOB 3arpy>aeT cBoun gaHHble B HOC+, Tem 6onblue y nonb3oBaTens
LWaHCcoB n3bexxaTb OWMOOK.

5. Ha3HayaTb OTBETCTBEHHbIX 3@ CBEPKY C TEM UM UHBLIM KOHTPareHTom ansa bonee
3(phekTMBHOro pacnpeneneHuns oba3aHHOCTEN.

PaccTaHOBKA KOHTPAreHTOB NO NPUOPUTETY

Korna oTYeTHbIV Nepuof B pa3rape, y byxrantepa He Bcerja ectb BPeMsi U BO3MOXHOCTb
NCNpPaBnTb BCe OWNOKN B AeKnapaumm nepe nogaden B HaoroByo MHCNekuuto. MiHoraa
NPUXOANTCS BbIBMPaTh, Kakne cHeT-HaKTypbl NCMPABUTL B NMEPBYIO 04epeb.

Monb3osatenn HOC+ no Ka)4oMy U3 CBOUX KOHTpareHToB B CnpaBoYHUKe BUOAT
OCHOBHYI0 NMH(OPMaLMIO NO CBepKe. A UMEHHO, CKOJIbKO CHEeTOB-(haKTyp CBEPEHO, B
CKOJIbKUX N3 HUX HaLEeHbl pacxoXOeHUsa n KkakoBa nx cymma. Cuctema cama copTumpyeTt
KOHTpPareHTOB MCXOAS U3 CYMMbl Hasora, 0TPa)XeHHOM B TeX cyeTax-(hakTypax, B
KOTOPbIX UMEKTCS pacxoXaeHns. Tak 4To N0sb30BaTesb Cpa3y NOHNMAET, KaKme oWmnbKu
HY>XHO NPOBEPUTL B NEPBYIO 04epelb.


https://kontursverka.ru/news/obnovlennyj-spravochnik-kontragentov-v-nds
https://kontursverka.ru/news/obnovlennyj-spravochnik-kontragentov-v-nds
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B obHoBNeHHOM CnpaBOYHMKE NOABMUIACh HOBAsi BOSMOXXHOCTb — KOHTPAreHTOB MOXKHO
paH>XMpPoBaTb N0 CTaTycaM cBeTOoopa cepsmca KoHTyp.POKyC. 3TO AaCT NoJib30BaTeIO
BO3MOXHOCTb YBUAETH, KAKOW CYMMOW MO KaXAOMY M3 KOHTPareHToB OH puckyeT. Ecan
KOMMaHNA NoMeYyeHa KpacHbIM, 3TO 3HA4YUT, YTO OHA OTHOCUTCA K KaTeropum
HeHagexXHbIX. I puck HenpusHaHma BbliveTa HAC No onepaumsaM C Hel 4OCTaTOYHO BEJIUK.
CTounT 3a4yMaTbCs, BECTU N fieNla C TaKMM KOHTpareHToM fasblue. YTo e KacaeTcs
y>XX€ NPOBEAEHHbIX OnepaLunin, To OWNOKM B TakMX cyeTax-aKTypax HYy>KHO NPOBEPUTDL B
nepByto o4epenb, a TakXxe Npu HeobxoaMMOCTM 3anNpocnThb Yy NapTHEPa AONOJIHUTENbHbIE
[OKYMEHTHI.
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CHPEBGUHF K KOHTDareHros

Lbe sl B k Lo ey L TR 30Th ECHTOIEHTON B3 BOF MO0

[ ] . L]

YT106bI NEPEATI Ha CMNCOK CHETOB-(haKTYp MO ONepaLusiM C 3TUM KOHTPAreHTOM, HY>XXHO
KJMKHYTb MO Ha3BaHMNIO KOMMaHUW. A Nnepexof B HYyXXHbI pa3gen aeknapauuy no HAC
OCYLLECTBASETCS Yepe3 KapTouKy KOHTpareHTa.
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NMpurnaweHue B CUCTEMY

Exxemecsa4Ho 6osee 180 ThIC. KOMMAHWI 3arpy>XatT CBOU KHUTX MOKYMOK U NPOAaK B
cepsuc HOC+. C TeMn KOHTpareHTamm, KOTopble y>XKe MoJb3yTCAa CUCTEMON, CYeTa-
(haKTypbl NPOXOAAT CBEPKY aBTOMATUYeCKN. OCTasIbHbIX MOXHO MNPUriacuTb B CEPBUC,
OTNpaBMB UM COOTBETCTBYOLWME cooblieHns. Ins 3Toro B CnpaBoOYHUKE Ha BKadke
«[MpurnaweHunsa» cnegyeT BolbpaTb HY)XXHbIX KOHTPAreHToB, BNUCaTb email N HaXaTb
KHOMKY «OTNpaBUTb NpurnaweHne»:
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Takxe Ll,enec006pa3Ho OOMOJIHNTENBbHO CBA3aTbCA C NMpeacTaBnUTENEM KOHTPareHTa "
pPa3bACHUTL Ha3Ha4YeHne cepBuca.



OCMOTPUTENbLHOCTb NPU BbiIDOpe KOHTpareHTa

Bbiwe 661710 ynoMsaHyTO, 4T0 B CipaBOYHMKE KOHTPAreHToB BUAHO CTaTyC, MPUCBOEHHbIN
cuctemon KoHTyp.®oKyc. bnarogapsa 3ToMy nojib3oBaTeslb MOXET OTCOPTUPOBATb
NoA03pUTESIbHbIX KOHTpareHToB. O4HAKO 3TO elle He BCe — Ha Bkagke «MOHUTOPUHI»
MO>XHO C/IeiNTb 3a U3MEHeHNsAMM CTaTyca CBOUX NapTHeEpPOB. Korga KOHTpareHT
npegnpuHNUMaeT Kakme-To 4eNCTBUS, BAUSAIOLLME Ha ero CTaTyc, NoJib30BaTesb Cpasy 3TO
3aMeTuT:
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OTBeTCTBEeHHbIe nuua

Ecav y KOMMAHWM MHOFO KOHTPAreHToB, TO Lienecoobpa3Ho pacnpeaennTb UX Mexay
byxrantepamu. [ns 3TOro KJMEHT NPUOBPETAET HYXXHOE KOJIMYECTBO MECT U Ha3HavyaeT
OTBETCTBEHHbIX /UL, BO BKNlaake «OTBETCTBEHHbIE». Tenepb rnaBHbil byxrantep byner
3HaTb, KTO M3 COTPYAHWNKOB OTAENa «BeJeT» KOHKPETHOr0 KOHTpareHTa, To ecTb
NPOBOAMT C HUM CBepKY, obpabaTbiBaeT CBS3aHHbIE C HUM TpeboBaHMs HAaNOroBOW 1 Tak
nanee.
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Ha BkNnagke KOHTpareHTa MOXXHO Bbl6paTb OTBETCTBEHHOIO 3a KaXXA0ro N3 H1X:
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A MOXXHO Ha3Ha4YUTb OTBETCTBEHHOr0 Ha BCKO KOMMNAHWD. 3TO AOCTYNHO ANa pexuma Ob
Ha CTpaHuLe Bbibopa KOMNaHWK:
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Ka)kZbll N3 OTBETCTBEHHbIX INL, UMEET AOCTYN K TEM cHeTaM-(haKTypaM, 3a KOTopble
OTBeYaeT. A rNaBHbI ByxranTep MOXeT 0TC/IeXuBaTh PaboTy BCeEX COTPYAHMKOB.

B03MO)XHOCTb Ha3Ha4YaTb OTBETCTBEHHbIX paboTaeT TOMbKO MPU HaANYUK
LOMONHUTENbHbIX MeCT. ECNM OHU He KynJieHbl, TO BKNagka «OTBETCTBEHHbIE» U KHOMKA
«Ha3HaunTb OTBETCTBEHHbIX» B MHTepgeiice oTobpaxxaTbcs He byayT.

CBopHas nHpopMauua No KOHTPareHTam

Bonas B CnpaBoYHUK, NOSb30BaTENb NONAAET Ha BKNagkKy «CBoaka». 34eCb MOXXHO Cpa3y
XKe OLLeHUTb NOJIOXKEHUe el M0 BCEM KOHTpareHTam 1 yBuaeTb nocnegHne N3MeHeHns:



CnpaBouHKE KOHTRATEHTOR

CBoaHasa UHgopMaums 4acT BO3MOXHOCTb YBMAETb NpobsieMHble MecTa U HanpaBUTbLCA B
HY>XHoe MecTOo CnpaBoYHMKaA.

NTak, 06HoBNEHHBIN CnpaBoYHUK Moaynsa HOC+ anseTcs yaobHbIM MHCTPYMEHTOM AN
paboTa C KOHTpareHTamun. B nepnoa NOArOTOBKM OTHETOB OH MO3BOJINT CIKOHOMUTb
BPEMSI U He NPOMNYCTUTb BaXKHble OLINOKMN.



